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NCKU Directions for the Establishment of the Extracurricular Tutorials Program
by the Office of Academic Affairs
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Approved by the 751st meeting of chief administrators on Sep.11, 2013
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Revised and approved by the 1st meeting of chief NCKU Endowment Funds Management Committee in the 2013-14 academic year on Sep.27, 2013
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Approved by the 828th meeting of chief administrators on Jul.14, 2021
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1. These Directions are formulated by the Office of Academic Affairs (hereinafter, the Office),
National Cheng Kung University for the establishment of academic tutorials and counseling

services in response to the needs of students to solve their study problems and improve their
learning effectiveness.
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2. The extracurricular tutorials program (the Program, hereinafter) shall be conducted in the
following ways:

(1) Individual tutorials: Students may register online or onsite for one-on-one tutorial sessions,
with priority given to online registration.

(2) Group tutorials: Students may form a group of five to 12 and register online for group
tutorial sessions two weeks in advance, which shall be approved and arranged by the Office.
The online reservation shall be subject to a maximum duration of one month. Applicants
shall inform the Office of any changes 24 hours before the scheduled session. Those who
have cancelled more than five scheduled sessions or who have been absent from more than
two scheduled sessions will be disqualified from registering for a period of six months.
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3. Program operation and administration:
(1) Session schedule:
Tutorial sessions are scheduled for the period of 18:00 to 22:00 every day from Monday
through Friday, except the winter/summer break and national holidays. In principle, each
session lasts for a maximum of one hour, while each student is allowed a maximum of two



sessions per week.
(2) Session venue:
Venues will be assigned by the Center for Teaching and Learning Development (the Center).
(3) Subjects:
The subjects include NCKU basic courses and those designated by each department/college.
The Center will publish the schedule for tutorial sessions and relevant information three weeks
before the week of midterm examinations.
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4. Session tutors are classified into general tutors and foreign language tutors, appointed from

students with the following qualifications:

(1) Academically outstanding graduate students recommended by their thesis/dissertation
advisors.

(2) Undergraduate students who are recipients of NCKU Book Prizes for outstanding academic
performance, or those recommended by their department chairs, graduate institute directors
or instructors.

Foreign language tutors shall possess the ability to help international students or overseas

compatriot students solve their academic problems.
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5. Students who meet the quallflcatlons specified in Article Four may submit their applications
during the designated period published by the Center with relevant documents, as follows, which
shall be reviewed and approved prior to the administration of appointments.

(1) Tutor application form.

(2) A photocopy of transcript.

(3) Foreign language proficiency certificate(s) required for foreign language tutors.
(4) Other relevant certificates (such as achievement certificates).
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6. Payments to tutors:
(1) General tutors: Tutors are paid by the hour, with NT$400 for a doctoral student, NT$350 for
a master’s degree program student, and NT$300 for an undergraduate student.
(2) Foreign language tutors: Tutors are paid by the hour, with 1.5 times the amount set for
students on corresponding programs working as general tutors.
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7. Tutors shall observe the following rules:

(1) Tutors are required to provide students with academic consultations, not to take their place to
complete their assignments.

(2) Each tutor shall work on duty in the assigned office for a minimum of two hours per week
with a maximum attendance of four hours on each duty. Each tutor may adjust their working
hours to meet the demands of various situations.

(3) Tutors shall complete a tutorial record at the end of each session and submit a tutorial
experience report (records, tutorial progress profiles and recommendations) one week before
the end of each semester.

(4) Tutors are not allowed a late arrival for or an early departure from a scheduled office duty.
Those who may be unable to work on duty for any reason shall inform the Center 48 hours
before the scheduled office duty.

(5) Tutors shall participate in relevant training programs organized by the Center.

(6) Tutors shall help the Center launch various workshop programs and promotional activities.

(7) Tutors shall follow any relevant regulations established by NCKU.
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8. Rewards and Penalties:

(1) The Office shall elect outstanding tutors every semester who will be awarded with a
Certificate of Honorable Tutor every semester and a priority to be reappointed for the
next semester.

(2) As a result of more than three approved leaves of absence or more than two unexcused ones,
tutors shall be disqualified from being reappointed for one semester.

(3) Tutors whose misconduct has been reported and confirmed by their students shall be
disqualified as tutors.

(4) Tutors who have violated any rules in these Directions to a severe extent shall be
disqualified as tutors.
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of the Mlnlstry of Education or the NCKU Endowment

9. The Program shall be funded by Projects o
Funds.
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10. All departments, graduate institutes and colleges shall administer their tutorial affairs according
to these Directions.
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11. These Directions shall be approved by the meeting of chief administrators and the NCKU



Endowment Fund Management Committee before taking effects. Any amendments shall be
processed accordingly.

These regulations were translated from the original Chinese. In the event of any discrepancies
between the two versions, the Chinese always takes precedence.



